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This is a GUIDE TEMPLATE that you may wish to use when completing the WRITTEN SUMMARY when nominating for the Mitre 10 Community of the Year Award. 
You are welcome to use this template but please note: 
 

1. This is just a GUIDE TEMPLATE
2. WRITTEN SUMMARIES CAN BE SUBMITTED IN ANY FORMAT 
How to use this guide template:  
Website Nomination:

1. Answer each bolded category criteria below. Don’t worry if you can’t answer every criterion. Just answer as much as you can.
2. Save and attach the file and fill in an online nomination form on www.nzawards.org.nz 
Postal Nomination:

1. Prepare a document in the same format as below. Answer each bolded category criteria. Don’t worry if you can’t answer every criterion. Just answer as much as you can.
2. Mail a physical copy with the official nomination form to the Awards Office (details on official nomination form).
Tips to help you complete the “Written Summary” can be found at the bottom of this document.

If you have any questions about this or require any additional information to assist your nomination please contact the awards office on free phone 0508 692 927.
MITRE 10 COMMUNITY OF THE YEAR AWARD

NOMINATION WRITTEN SUMMARY
1. Group Name: 
2. 100 word summary. This may be used for media or publicity purposes. (Who are they? What do they do? etc)
3. Outline length of service to the community

4. Outline the present aim and objective

5. Describe who has benefited from this service?
6. Discuss challenges and how they have been overcome

7. Identify range of groups and numbers of people involved

8. Discuss self development and training

9. Outline community challenge and response 
10. Outline how outcomes are measured
11. Outline the group structure ie. trust or company etc
12. Describe nature of individual input
13. Other additional details

Tips to help you complete this Written Summary
The written summary asks you to tell us about your nominee group. How are they an inspirational role model? How have they demonstrated excellence in their field and to the community?

In answering this question, consider the following:

· In what area and/or roles has this group excelled?

· How does the group stand out from the pack? How has their achievement/service been greater than what might be normally expected of other groups. Focus on both the quality and quantity of their achievement/service.

· How much of their work has been voluntary, focused on helping others or making New Zealand a better place?

· Has the group overcome particular challenges or adversities to make their achievement? How difficult has their achievement been?

· How has the nominee group shown achievement/service outside of their particular specialty? For example, personal interests and involvement in the wider community.

· How has the group’s achievement/service been acknowledged elsewhere - other awards, commendations etc.

· How does the group make you proud to be New Zealander? Is your view shared by others in your community? If so, who?

· What personal qualities held by the group make them inspirational?

· Why should other New Zealanders look to this group as role models?

· Are there any particular segments of the community who would/should find the group inspirational? For example, children, other arts practitioners, families, other scientists etc.

· Has the group shown great bravery, vision or particular strengths of character?

Provide examples to support your statements for all of the above. Don't just make a statement - prove it with examples.
We encourage you to submit supporting documentation with your nomination. This may include Newspaper clippings, photos, testimonials etc. Copies of original documents are accepted as all documentation submitted with a nomination will be retained by the New Zealander of the Year Awards.
Good luck with your nomination and remember if you need any additional support with your nomination please contact the Awards Office on 0508 692 927 or email info@nzawards.org.nz
